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GENERAL POLICY STATEMENT OF
BOWMITE ELECTRICAL & MECHANICAL LIMITED

Bowmite Electrical & Mechanical Limited recognises and accepts our responsibilities under the Health and Safety
at Work etc. Act 1974 for the Health, Safety and Welfare of employees and contractors.

The declared Policy of the Company is to achieve and maintain a safe and healthy environment for all employees
and others who may be affected by the Company’s operations.

The Company takes all reasonable measures to ensure the Health, Safety and Welfare of all its employees in
fulfilment of its moral, legal and economic responsibilities. These measures also are aimed at protecting others
who may be affected by our works.

All employees are issued with a copy of the Company Health and Safety policy and a copy is available on each
site and at our offices. The Policy is constantly updated in line with new legislation and Company policy. The
Company undertakes training programmes to advise of statutory and Company revisions to Health and Safety
arrangements.

The Company notifies all persons who are employed by the Company, sub-contracted to the Company, visiting
the Company’s premises, sites of operation or to whom the Company owes a duty of care, to co-operate with and
conform to the Safety Policy of the Company.

The Directors have overall responsibility for Health, Safety and Welfare for the company.

All staff and sub-contractors are made aware of their particular responsibilities in regard of Health, and
Safety/Permits to Work of themselves and of those under their control.

SIGNEA ..t Mr. Paul Brighty

SIGNE. .t e Mr lan Macdonald
Directors of Bowmite Electrical & Mechanical Limited

Dated: January 2010

This Policy will be reviewed on an annual basis or:

If there is reason to suspect that it is no longer valid; or
If there has been a significant change in the matters to which it relates.

—————————————————————————————————————————————
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ORGANISATION FOR THE ACHIEVEMENT OF
SAFE WORKING PLACES

The effectiveness of the Safety Policy is dependant on the people who are responsible for ensuring that all
aspects of work are carried out with due consideration for safety and with minimum risk to health. Bowmite
Electrical & Mechanical Limited will ensure that this Policy is applied and is adopted by all Personnel, sub-
contractors and visitors to their premises or sites. In order that this can be achieved Bowmite Electrical &
Mechanical Limited has a management structure as outlined below with individual responsibilities detailed on the
following pages.

Each individual person within the organisation has a duty of care to themselves and other persons who may be
affected by their actions.

Any recognised breach of any Health and Safety Legislation or any potential hazard observed while at work is to
be reported.

Employees are to pay due regard to any duty or requirement imposed on the Company or other person by or
under any of the relevant statutory provisions and to co-operate with the employer so far as is practicable to
enable that duty or requirement to be complied with and are to act with all reasonable haste on advice and
instructions given on matters of Health, Safety and Welfare.

—————————————————————————————————————————————
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ORGANISATION CHART

DIRECTORS
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THE RESPONSIBILITIES OF THE DIRECTORS.

The overall responsibility for co-ordinating Health and Safety rests with the Directors. However each individual
person has a duty of care to himself as well as to all those they come into contact with during any part of the
working day. The Directors will ensure that this Policy is applied throughout the Company as well as being
adopted by all operatives, sub-contractors and visitors to premises where contracts are undertaken.

Under their guidance effective accident prevention and safety training programmes are developed and
procedures introduced to bring about a Safe and Healthy working environment. He will also ensure that, as
appropriate, management are trained in these policies and play their part in promoting Health and Safety. All new
employees will be trained in the Company Health and Safety requirements. Training received by all employees
will be entered in their personal training record file, this will be reviewed and any further training needs will be
established. Each individual person has a duty of care to himself as well as to all those they come into contact
with during any part of the working day.

The Directors have a responsibility to ensure that adequate funds and time are allocated throughout the
Company with regards to safety and health and that:-

o Atall times consideration is given to health and safety in order that risks are reduced to levels which are
as low as is reasonably practicable.

o Statistics are regularly checked with an aim of continual improvement.

e There is continued communication between all persons within the organisation with the external safety
consultants to ensure best practice is followed and expert advice slough.

e This Policy is implemented by all, and individuals meet their responsibilities.

e The Company’s Employees and Sub-contractors are aware of their responsibilities and that each
administers and promotes with enthusiasm the requirements of this Policy throughout the entire
Company.

o That the competence of employees and contractors are assessed on a regular basis to ensure that
training is adequate.

e Sanction the necessary resources and time for training and all matters of Health and Safety to meet the
requirements of the Company Policy.

e Ensure the overall monitoring of all projects is undertaken to enable compliance with Health and Safety
Legislation.

—————————————————————————————————————————————
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THE RESPONSIBILITIES OF
THE HEALTH AND SAFETY CONSULTANTS

The responsibility of the Health and Safety Consultants is to monitor changing Health and Safety Legislation and
good working practices with an aim of advising and recommending revisions, modifications and amendments to
the existing Health and Safety Policy, documentation and systems of work to enhance the Health and Safety
culture and comply with the existing and/or new legislation.

In addition the Health and Safety Consultant will undertake to perform when requested to do so those duties laid
out below when requested or should the necessity arise:

e To advise Management at all levels on the implementation of Health and Safety, i.e. relevant legislation,
Codes of Practices and guidance material, fire precautions, the suitability of safety equipment and accident
reporting procedures.

e To monitor by inspection of the workplaces, workshops and accommodation, the Health and Safety
performance of employees and to report back to the Directors on such inspections.

e To monitor by inspection of the workplaces, workshops and accommodation, the Health and Safety
performance of any other persons and to report back to the Directors on such inspections.

e To monitor by inspection of the workplaces, workshops and accommodation compliance with the Company
procedures.

e To advise on and prepare, if requested, Health and Safety documentation.

e Toinvestigate and report major injuries, notifiable dangerous occurrences, other accidents and incidents and
to attend and report on legal proceedings in which Bowmite Electrical & Mechanical Limited may be involved.

e To promote good working relations with the Health and Safety Executive and other Enforcing Authorities and
to strive at all times to achieve with the co-operation of the Management, compliance with current legislation.

e To advise on fire precautions, signage and best practices with regards to fire prevention.
e Toassist in the choice and suitability of safety equipment and methods of training in its use and storage etc.

e Give guidance on the correct reporting procedure with regards to accidents at work in accordance with
RIDDOR 95.

e To give guidance on training required ensuring continued competency and maintain a training programme.

The Health and Safety Consultant or his nominee is also empowered during an inspection to stop machinery,
systems of work or processes which he considers presents hazards to the operators or to other personnel and to
bring to the immediate attention of the Directors details of such actions.

—————————————————————————————————————————————
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THE RESPONSIBILITIES OF THE SITE SUPERVISORS

o Develop a strong concern for the safety of those that the Company engages on its sites and for those who
may be affected by the activities of the Company. Understand that the Company safety culture is a serious
one and that Health and Safety is paramount at all times. Know, understand and implement the Company
Health and Safety Policy with the objective of ensuring a safe workplace.

e Ensure that all employees and sub-contractors engaged on sites under your control have a good
understanding of the risks associated with their activities and the materials they handle. Ensure that Risk
Assessments and COSHH data information is issued or otherwise related. Check that those who need to be
aware of it understand it. If not implement and re-check. Never assume or leave Health and Safety matters to
chance. Be pro-active and prevent accidents from happening.

o At the start of every project ensure that all persons are inducted and provide a briefing on Health and Safety
issues to those engaged to undertake the works. Ensure that any operatives who join the project at a later
date are similarly briefed. Frequently update operatives and sub-contractors on Health and Safety matters.

e Ensure that adequate personal protective equipment is available on site, provided, worn when appropriate,
replaced when damaged and is stored in an orderly fashion.

e Stop any unsafe or potentially unsafe working practices immediately and notify the Directors if personnel of a
particular subcontract Company persistently breach health and safety rules.

e Ensure that a tidy site, workplace and storage area, are maintained, heat, light and ventilation are adequate
and materials not needed are removed or stored in an orderly fashion.

o Always prevent obstruction of access and egress routes by the safe delivery, stacking and storage of
materials.

e Ensure that each project under your control has adequate emergency procedures, fire fighting equipment
and first aid kit, and a trained First Aider or appointed person where required by law. If work is undertaken
without your presence on site ensure that those requirements which are normally shared i.e. provision of a
First Aider and first aid kit are available to those on site.

e  Work equipment is to be maintained in a fit state and inspected prior to the commencement of a shift, ensure
that these inspections are undertaken by all staff. Equipment requiring repairs must remain safely out of use
until such time as repairs that may be required are completed.

o |f for any reason, you are away from work or unable to fully attend to Health and Safety responsibilities at
your site, immediately refer the matter to the Directors.

o Wherever possible take responsibility for fully briefing whoever takes over your position on any safety
matters or issues particular to the sites concerned. Take responsibility for sites, inducting your replacement if
necessary.

e Never, under any circumstances, allow works to proceed in an unsafe manner and report all accidents in
accordance with the Accident Procedure and RIDDOR Procedure as laid out elsewhere in this Policy,
whether or not anyone is injured.

e To set a good example while attending sites and to ensure that all site rules are considered and correct
Personal Protective Equipment is worn at all times where necessary.
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e When at any time standing in for another employee or assuming the duties of another employee to carry out
those duties in accordance with the appropriate section of this Policy.

Above all else understand and accept that those whom you manage are likely to have or be involved in
accidents if you personally do not take positive steps to prevent them. In this respect your responsibility
to others is considerable. Be safe rather than sorry. Failure to establish, maintain, monitor and control
Health and Safety matters within your remit is regarded as extremely serious by the Company.

The Site Supervision must also determine:

That all hazardous materials are properly marked, used and stored, as outlined in the COSHH assessment.
Those flammables are stored in a suitable environment with adequate fire fighting equipment to hand.
Those competent / trained persons are available to undertake work and use work equipment.

That a tidy site is maintained and areas of works barriered (When required) and adequate signage erected. The
delivery and safe stacking of materials to prevent obstruction of access and egress routes.

Those arrangements are made between employees, sub-contractors and others at the premises to avoid
confusion about areas of responsibility for Health, Safety and Welfare.

That an adequate supply of personal protective equipment is available.

That any accident on site, which results in an injury to any person, is reported in accordance with RIDDOR, if
applicable, and entered into the accident book.

That the safety of third parties is considered at all time before the commencement of any activity on site and to
ensure that the site is left in a safe and secure manner at the end of each working day.

That there are suitable and sufficient Risk Assessments for any hazardous situation and that controls are
adequately implemented.

—————————————————————————————————————————————
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THE RESPONSIBILITIES OF OPERATIVES AND
LABOUR ONLY CONTRACTORS

All employees of the Company are to comply with their individual duties under Section 7 and Section 8 of the
Health and Safety at Work etc. Act 1974 and Regulation 14 of the Management of Health and Safety at Work
(Amendment) Regulations 2006. That is to ensure their own safety and the safety of others and to generally co-
operate with their Employer so as to enable the Employer to carry out his Health and Safety duties towards them.
Failure to comply with Health and Safety duties and regulations on the part of the Employee, may lead to
dismissal from employment.

To ensure that the locations where work is undertaken remain safe places of work, all operatives and contractors
must:

e Read and understand the Company Health and Safety Policy, and comply with its requirements and develop
a personal concern for the safety of yourself and others who may be affected by your activities.

e Obtain a good understanding of the risks associated with your activities. Risk Assessments will have been
produced for any activity involving a significant risk. Ensure that they are seen, read and fully understood. In
the event of any uncertainty stop work and ask for guidance.

o Never, under any circumstances, work in an unsafe manner. If you feel you have been asked to do so —
don't! Contact the Directors immediately.

o Wear personal protective equipment when necessary but regard its usage as a means of last resort. Work to
eliminate or control the risk first,

e Do not use plant and equipment for work for which it was not intended, or if you are not trained or
experienced to use it and report any damaged plant or equipment. Keep all tools and plant in good condition
inspect them frequently and do not use them if they are damaged or inadequate for the job.

e Be aware that site emergency procedures exist. They are for your benefit. Find out what they are and
establish the location and how to use fire-fighting equipment. Find out where First Aid equipment is kept and
who the site First Aider is.

e Keep the work place tidy at all times to make it a safer and healthier place to work. Be aware of trip hazards
and when possible remove any hazards observed i.e. nails protruding from timber or cables unsafely located.

e Do not play dangerous practical jokes or partake in “horseplay”. Always consider how your acts or omissions
may impinge on the Health and Safety of others.

e Report any injury to yourself, which results from an accident at work, even if the injury does not stop you
working.

e Work in a safe manner at all times. Do not take unnecessary risks, which could endanger yourself or others.
Suggest safer methods of working and to ensure that you and the general public are not put at any risk.
Warn any other persons sharing the workplace of particular known hazards.

e Regard Health and Safety information and training as your right. Ask the Site Supervisor for it and do not
start work until you are satisfied as to its adequacy. Ask for and expect to receive a toolbox talk on any work
and Health and Safety matters you feel unsure about.
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When at any time standing in for another employee or assuming the duties of another employee to carry out
those duties in accordance with the appropriate section of this Policy.

Above all else understand and accept that you are likely to cause or be involved in an accident if you do

not take positive steps to avoid them. In this respect your responsibility to yourself and to others is
enormous. Be safe rather than sorry.

—————————————————————————————————————————————
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THE RESPONSIBILITIES OF ALL EMPLOYEES

The attention of all employees is drawn to their responsibilities under the Health and Safety at Work etc. Act
1974. These include the following in particular: -

o ltshall be the duty of every employee while at work to take reasonable care for the Health and Safety of him /
her self and of any other persons who may be affected by his acts or omissions while at work.

e As regards to any duty or requirement imposed on the employer or any other person by or under any of the
relevant statutory provisions, to co-operate so far as is reasonably practicable to enable that duty or
requirement to be performed or complied with.

e No person shall intentionally or recklessly interfere with or misuse anything provided in the interests of
Health, Safety and Welfare in pursuance of any of the relevant statutory provisions.

e Employees are reminded here, that a breach of safety procedures could result in disciplinary action being
taken by the Company that in some instances could be instant dismissal, and that provision is made in the
Health and Safety at Work etc. Act 1974 for certain breaches to be actioned by the Health and Safety
Executive.

e All equipment should be fitted with safety devices or cut outs and these should never be by-passed. All
equipment has been tested and supplied in accordance with the current legislation. Defects in plant,
equipment and tools must be reported immediately.

e Do not attempt to repair or maintain plant or equipment unless you have been properly trained to do so,
particularly when it may involve electrical devices or the removal of safety guards. Ensure that the guard
protection is always in place where required for the safe use of equipment. Ensure the working environment
meets the safety requirements for operating plant/equipment and tools, so that heat, light and ventilation are
adequate.

o All faulty equipment is to be isolated immediately and warnings given to others who may be at risk. Inform
the Site Supervisor and ensure that no work is carried out in the hazard area or with the faulty equipment
until such time as the hazard has been cleared.

o Allinjuries to yourself must be reported to the competent and/or qualified First Aider immediately. Details are
also to be entered into the accident book.

—————————————————————————————————————————————
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THE RESPONSIBILITIES OF SUBCONTRACTORS AND THEIR EMPLOYEES

e All Subcontractors will be expected to comply with the Company Health and Safety Policy of Bowmite
Electrical & Mechanical Limited and must submit their own Health and Safety documentation to Bowmite
Electrical & Mechanical Limited for verification. This will include as a minimum, Risk Assessments, Method
Statements, COSHH assessments, Health and Safety Policy, Insurance details and any details of training
undertaken by operatives.

o Contractors are expected to read this Health and Safety Policy and will be expected to be fully aware of what
is required of them whilst working on sites.

o All work must be carried out in accordance with the relevant statutory provisions taking into account the
safety of others whom may be present in the work area and comply with any safety instruction given to them
by the Site Supervision or other representative of Bowmite Electrical & Mechanical Limited.

e All plant and equipment brought into a work area by Sub-contractors must be safe and in good working
condition, fitted with any necessary guards and safety devices, with any certificates available for checking. All
operatives must be adequately trained in the use of such equipment and where appropriate have available
any certificates of competence.

o All electrical equipment is to be regularly tested and suitable for the conditions in which it is to be used or
provided.

e Any injury sustained or damage caused by Sub-contractors employees must be reported immediately to the
Site Supervisor.

e Subcontractors when informed of any hazards or defects will be expected to take immediate action to
implement given controls.

o Welfare facilities will be available at sites as well as extinguishers and first aid personnel, in circumstances
where this is not possible Bowmite Electrical & Mechanical Limited will make alternate arrangements with the
Principal Contractor. Subcontractors when undertaking works on the behalf of Bowmite Electrical &
Mechanical Limited will be required to comply with the Construction (Design and Management) Regulations
2007.

e Bowmite Electrical & Mechanical Limited will provide COSHH assessments for any material or substance
supplied by them for use on site. Contractors are to provide COSHH assessments for materials provided for
their own use.

e Sub-contractors are particularly asked to note that workplaces must be kept tidy and all debris, waste
materials, etc. cleared as work proceeds.

e ltis the Policy of Bowmite Electrical & Mechanical Limited that all operatives, contractors, sub-contractors
and persons within the works area wear the protective clothing or equipment appropriate to the works being
undertaken or as requested by the Site Supervision or other representative of the Company.

e Sub-contractors are required to ensure that copies of all Risk Assessments, Method Statements, COSHH
Assessments and any other Health and Safety documentation are available for inspection by Bowmite
Electrical & Mechanical Limited. Such assessments must be provided before work is due to commence and
in sufficient time to allow submission to the client when required.
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e  Sub-contractors are to provide appropriate protective clothing and safety equipment and to ensure that their
employees use both clothing and equipment at all times when required by the PPE assessment or as
advised by the Site Supervisor or other representative of the Company.

—————————————————————————————————————————————
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THE RESPONSIBILITIES OF OFFICE PERSONNEL

e To understand the Company’s Health and Safety Policy. Ensure that systems of work are planned in
accordance with its requirements and that it is regularly examined to establish if improvements or additions
should be made.

e |t shall be the duty of every employee while at work to take reasonable care for the Health and Safety of
themselves and of any other persons who may be affected by their acts or omissions while at work.

e To pay particular attention to ensuring that Health and Safety matters are effectively communicated to those
at the work place.

e Ensure that safe systems of work are used and that there is perseverance towards the continual
improvement in the company’s Health and Safety performance and those that the Company employs.

e To assist the Directors to ensure that accidents and incidents are fully investigated and the causation
discovered and to ensure that in the event of an accident that requires the Health and Safety Executive to be
notified that such notification is given and the records kept in good order.

e To pay particular attention ensuring that rules that are displayed in the welfare and on the office notice board
are understood and complied with at all times.

e To ensure that the office is kept clean and tidy and that escape routes are kept clear at all times and
frequently inspect immediate working environments to ensure that if a hazard presents itself it is reported
directly or immediately corrected, when possible.

e To become aware of emergency procedures and to ask for and expect to promptly receive assistance and
guidance on any matter that relates to Health and Safety at work.

¢ Report any incidents that may, if not corrected subsequently cause an accident.

e Provide the Directors with details of any areas where the Company Health and Safety Policy and actual
Health and Safety practice differ and to highlight those areas where up to date refresher training may be
required.

—————————————————————————————————————————————
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GENERAL ARRANGEMENTS

HEALTH AND SAFETY OVERVIEW

Under the Environmental Protection Act 1990 and the Health and Safety at Work etc. Act 1974, the Secretary of
State is empowered to make regulations for a number of purposes, which are listed in the Schedules to the Acts.
The environmental Agency and the Health and Safety Commission may approve and issue Approved Codes of
Practice, and although failure to observe such a code would not in itself be illegal, it may be referred to in criminal
proceedings to show that the failure to comply with the code or any provision of it constitutes, a contravention of
any particular requirement or prohibition of the Act. All Acts, Orders, Regulations and ACoP’s remain in force until
they are modified or repealed.

ENFORCEMENT

This is the responsibility of the Environmental Agency and the Health and Safety Executive appointed by the
Commission, with the proviso that responsibility may be transferred in certain cases to local authorities.
Enforcement Officers operate along the lines of the old Factory Inspectors but have considerably more power. If
an inspector is of the opinion that a person is contravening a statutory provision or is likely to repeat a
contravention, he may serve on that person an Improvement Notice requiring specified remedial action to be
taken within a specified time. If the inspector considers that the contravention involves a risk of serious injury,
they may serve a Prohibition Notice having immediate effect if considered necessary, directing that the specified
activities must not be carried on until the specific matters have been remedied.

If an Improvement Notice or Prohibition Notice is not complied with, persons responsible are liable to
imprisonment for up to six months (3 months under the Environmental Protection Act 1990) and a fine of up to
£20,000. Either of these notices may (but need not) include directions as to the measures to be taken, except
where a Notice has immediate effect it may be withdrawn by the inspector before the date specified, or on the
other hand, the period specified may be extended. An inspector may seize any plant, article or substance he
finds on any premises, if they consider it to be a cause of imminent danger.

An inspector may give to persons employed (or their representatives), factual information obtained by them
relating to the premises and anything undertaken there and informs them of any action they are taking in
connection with the premises.

A person found guilty of an offence under the Acts is liable, on indictment for certain offences, up to two years
imprisonment, and / or an unlimited fine. Continuation of an offence for which a person has been convicted
constitutes a further offence and that person is liable to a fine for each day on which the contravention continues.

ACCIDENT INVESTIGATION

Bowmite Electrical & Mechanical Limited together with our Independent Health and Safety Consultants will
undertake a thorough investigation of any accidents. Accidents will be investigated to ensure that suitable
controls are safe systems of work are implemented with the aim of preventing recurrence, removing the hazard
and reducing the risk.

ACCIDENT PROCEDURE AND RIDDOR

The Directors together with the Independent Health and Safety Advisors of Bowmite Electrical & Mechanical
Limited will ensure the reporting of all injuries and dangerous occurrences in accordance with RIDDOR. In
recognition of its duties under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995
(RIDDOR), the Company has instituted a chain of command for reporting accidents, diseases and dangerous
occurrences to the “competent person” who will notify the Health and Safety Executive. In the first instance
Bowmite Electrical & Mechanical Limited will, so far as is reasonably practicable, provide and maintain a safe
place of work, a safe system of work, safe appliances for work and a clean, safe and healthy working
environment. Information, instruction, training and supervision will be provided as may be necessary to ensure
the Health and Safety at work of its employees and to promote awareness and understanding of the Environment
and Health and Safety throughout the workforce.
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Following an incident on site the site supervisor will ensure the person injured is transported to a hospital for
treatment if required and if not to ensure that they are provided with adequate First Aid on site before
recommending that they visit their Doctor, then:

All Accidents and First Aid Incident:
e Ensure the safety and absence of risk in association with the cause of the accident.
o  Write up the incident in the accident book.
e Undertake an accident investigation.
o  Promptly inform the Directors and provide a copy of the accident book entry and accident investigation.

e Ensure that the preventive/protective measures are relayed to other Site Supervision and the Directors
in the prevention of a possible similar incident on another site.

In respect of the above an accident is an occurrence that was not expected which may or may not have resulted
in an injury.

Promptly means at the earliest opportunity, but should be no later than the following working day.
RIDDOR Incident:

e |f an employee, a labour only contractor or a subcontractor or any other person attends hospital as a
result of an injury sustained while at work telephone the Directors directly. Should they not be available
contact the most senior person available.

e |f a person does not arrive for work following an incident as outlined above, telephone the Directors
directly. Should they not be available contact the most senior person available.

e As soon as possible provide the Directors with a copy of the accident book and accident investigation
together with a report, including:

Name and address of injured person(s) (see Data protection section of this policy)
Telephone number.

Date, time and place of accident(s)

A full explanation of the circumstances leading to the accident(s)

Name of injured person(s) employer(s).

ALCOHOL, DRUGS and SMOKING

Anyone found under the influence of or in possession of alcohol or narcotics will be removed from the areas of
work and may be subjected to appropriate disciplinary measures, which could include dismissal for serious
offences. Anyone found smoking in an area other than the site designated “Smoking area” will be instructed to
extinguish the cigarette immediately with repeat offences being subject to disciplinary measures for Bowmite
Electrical & Mechanical Limited Employees and dismissal from site for Contractors and their employees.

Employee’s labour only contractors and subcontractors are reminded that some prescription drugs may induce
tiredness and lethargy etc. therefore it is the Policy of Bowmite Electrical & Mechanical Limited that any person
who is taking medication, prescribed or not is to inform their Site Supervisor if those drugs could affect their
performance while at work. Employees etc. are also requested to notify their Site Supervisor of any illness that
may affect their ability to undertake work activities in a safe manner. Employees are required to submit this
information pursuant to the Health and Safety at Work etc. Act 1974 Section 7.
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ASBESTOS.

Working with asbestos will be outside the normal parameters of the work undertaken by Bowmite Electrical &
Mechanical Limited. However, if discovered, all work involving asbestos in any form will be carried out in
accordance with The Control of Asbestos Regulations 2006.

Work involving the removal of asbestos materials covered will be carried out by Licensed Contractors in
accordance with the current Approved Code of Practice for work with Asbestos Insulation and Asbestos Coatings
(COP 3 - Health and safety Executive).

The supply for use at work of materials containing amosite, crocidolite or crysotile asbestos is now prohibited.
Any materials containing asbestos must be marked with a warning transfer or label.

ASBESTOS - DEALING WITH UNIDENTIFIED ASBESTOS

The owners of buildings have a duty to investigate and make safe any areas where the presence of Asbestos is
known or suspected. A Management plan is required to be kept by companies and persons in control of premises
stating the exact location of known asbestos together with its type, state, and last inspection date. The
Management Plan must be available for all persons undertaking work activities on the premises and for
inspection by Enforcing Authorities. It is to be regularly reviewed and updated.

The presence of Asbestos is not always obvious. The HSE have advised that it is sensible to assume that any
building constructed or refurbished before 2000 will contain asbestos materials. i.e. insulation boards, corrugated
roof sheets, cement guttering and boilers and associated pipe work and lagging. No work should be carried out
which is likely to expose employees to asbestos unless an adequate assessment of exposure has been made.

If asbestos, or what is suspected to be asbestos, which was not identified during the initial assessment of the
building is discovered, STOP WORK, employees of Bowmite Electrical & Mechanical Limited are not permitted to
handle asbestos products. The Client / CDM Co-ordinator must be informed and they must protect the area from
any further damage and release of fibres. Then they must give an order or call in a competent person / specialist
analyst to assess the material to confirm if it is asbestos.

If asbestos is confirmed then a Licensed Contractor will be employed to protect and remove the asbestos to a
specified tip that is licensed by the local waste disposal authority. Once the asbestos has been made safe or
removed other contractors will be advised and clearance certificates will be available and work can continue with
caution, in case any further un-identified asbestos is found.

BATTERY CHARGING
Disassembly
Never disassemble a battery, as the materials inside may be toxic and may damage skin and clothes.

Short-circuiting
Never attempt to short-circuit a battery. Doing so can damage the product and generate heat that can cause
burns.

Throwing batteries into a fire or water
Disposing of a battery in fire can cause the battery to rupture. Also avoid placing batteries in water, as this may
cause the battery to fail.

Soldering

Never solder anything directly to a battery. This can destroy the safety features of the battery by damaging the
safety vent inside the cap. Permanent connections to an energy cell may be made by spot welding solder tags to
the terminals. A soldered connection can subsequently be made to the tag.

Inserting the batteries with their polarities reversed
Never insert a battery with the positive and negative poles reversed as this can cause permanent damage to the
battery which may swell or rupture.
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Charging

Never charge with an unspecified charger or specified charger that has been modified. This can cause
breakdown of the battery or swelling and rupturing.

Never attempt to charge a battery which has been physically damaged.

Overcharging at high currents and reverse charging

Never reverse charge or overcharge with high currents (i.e. higher than rated). Doing so causes rapid gas
generation and increased gas pressure, thus causing batteries to swell or rupture.

Don't leave the battery in the charger once it is fully charged.

Installation in equipment (with an airtight battery compartment)

Always avoid designing airtight battery compartments. In some cases, gases (oxygen, hydrogen) may be given
off, and there is a danger of the batteries bursting or rupturing in the presence of a source of ignition (sparks
generated by a motor switch, etc.).

Use of batteries for other purposes
Do not use a battery in an appliance or purpose for which it was not intended. Differences in specifications can
damage the battery or appliance.

Short-circuiting of battery packs

Special caution is required to prevent short circuiting any battery since the consequences can be very dangerous.
Care must be taken during the design of the battery pack shape to ensure batteries cannot be inserted in reverse.
Also, caution must be given to prevent accidental short-circuiting of the battery.

Using old and new batteries together

Avoid using old and new batteries together. Also avoid mixing batteries using differing cell chemistries such as
ordinary dry-cell batteries, Ni-Cd, Ni-MH batteries or with another manufacturer's batteries. Differences in various
characteristic values, etc., can cause damage to the batteries or the product.

Storage
Store the batteries in a cool place and when in use don't allow them to remain in environments which may be
subject to overheating. (e.g. direct sunlight in a locked car).

ESD (Electrostatic Discharge) Bags
Do not put batteries into plastic bags designed to protect components from electrostatic discharge. These bags
are made from conductive material which could cause the battery to be short circuited.

Other Precautions
Batteries should always be charged prior to use. Be sure to charge correctly.

Warning Notice
Be sure to indicate this safety warning clearly in all operating instructions as a handling restriction for ensuring
safety

CARTRIDGE OPERATED FIXING TOOLS
Operators of cartridge operating tools will be over the age of eighteen years and should not suffer from any form
of colour blindness or other disability which will affect the safe use of such equipment.

All operators of cartridge operated fixing tools will be appointed by a Director or Supervisor only after evidence
that the operative has received the appropriate training and has enough experience of operating cartridge
operated tools.

Any operative being trained in the use of a cartridge operated fixing tool will be supervised by a competent person
who himself has received training in the safe use of such equipment.

All Supervisors must ensure appropriate storage and disposal facilities will be available for the explosive
cartridges.
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CONSTRUCTION (DESIGN & MANAGEMENT) REGULATIONS 2007

General

Bowmite Electrical & Mechanical Limited will not undertake the role of Principal Contractor and produce a
Construction Phase Plan as per the requirements of CDM. Where they are not the Principal Contractor, then,
where required, method statements and risk assessments will be submitted to the Principal Contractor.

Management of the Works
In the event that Bowmite Electrical & Mechanical Limited are not acting as the Principal Contractor, then they will
ensure the following:

Plan, manage and monitor the work and the workers,

Check the competence of all of their appointees and workers,
Train their own employees,

Provide information to their workers,

Comply with the specific requirements set out in Part 4 of the Regulations,
Ensure that there are adequate welfare facilities for their workers,

Ensure that every contractor who they appoint or engage to work on the project is informed of the minimum
amount of time which they will be allowed for planning and preparation before they begin work on site,

Provide workers under their control (whether employed or self-employed) with any necessary information,
including about relevant aspects of other contractors work, and site induction (where not undertaken by the
Principal Contractor) which they need to work safely, to report problems or to respond appropriately in an
emergency.

Site Accommodation and Welfare Facilities
The principal Contractor will supply Bowmite Electrical & Mechanical Limited the necessary facilities to the
standard required by The Construction (Design & Management) Regulations 2007 as a minimum requirement.

Emergency Procedures
The Principal Contractor will be relied upon to provide Bowmite Electrical & Mechanical Limited with details of the
following:
e The emergency procedures that will be applicable to the contract.
Details of any arrangements made with the Emergency services.
The arrangements of provisions of first aid on site.
The arrangements of fire and fire fighting on site.
The arrangements for reporting accidents and dangerous occurrences. RIDDOR 1995

Protection to the Public
Bowmite Electrical & Mechanical Limited will ensure suitable arrangements are made to ensure the safety of all
third parties during the works by communication, signage, barriers and controls.

Control of Substances Hazardous to Health
The Principal Contractor will request information from Bowmite Electrical & Mechanical Limited and the other
Contractors details of the following:

e Arrangements for controlling risks from substances hazardous to health.

o Risk assessments for all substances which may be hazardous to health.

o Safe methods to be adopted in their use.

Electricity and Small Power Tools
The Principal Contractor shall provide Bowmite Electrical & Mechanical Limited details of the following;
¢ Arrangements for controlling equipment hazards in accordance with The Electricity at Work Regulations

1989.
e Arrangements for inspection of Portable electric tools and supply cables.
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Manual Handling and Lifting Operations
Bowmite Electrical & Mechanical Limited shall provide details of the following when applicable:
e Manual handling arrangements in accordance with the Manual Handling Operations Regulations 1992.
e In order to minimise the need for manual handling.
e Mechanical liting arrangements will be made to reflect the requirements of the Lifting Operations &
Lifting Equipment Regulations 1998.

Noise

Bowmite Electrical & Mechanical Limited shall provide details of the following assessments on request:
¢ A noise assessment as required by the Control of Noise at Work Regulations 2005.
e Arrangements to control noise levels of plant and equipment.

Personal Protective Equipment

Bowmite Electrical & Mechanical Limited will provide Personal Protective Equipment to all employees on site as
required by the Regulations. An assessment will be carried out by Bowmite Electrical & Mechanical Limited to
identify the level of Equipment required in accordance with The Personal Protective Equipment at Work
Regulations 1992.

Risk Assessment

The Management of Health and Safety at Work (Amendment) Regulations 2006 requires a risk assessment to be
undertaken identifying the significant risks, to enable employees to identify and prioritise the hazards and state
what precautions are required to minimise and control the risks identified.

Waste - Duty of Care

Bowmite Electrical & Mechanical Limited recognises its Duty of Care under The Environmental Protection Act 1990,
the Environmental Protection (Duty of Care) Regulations 1991, The Hazardous Waste (England and Wales)
Regulations 2005 and other associated statutory provisions.

“Hazardous Waste” will only be released to a licensed “Registered Carrier” after proof (original only) has been
produced by an “authorised person” has been seen and a copy retained. All parts of the “Waste Transfer” note
will be suitably completed with a copy remaining with Bowmite Electrical & Mechanical Limited and records of the
“Hazardous Waste” disposal are to be retained for 3 years after deposit of the waste.

Where over 200 kg of “Hazardous Waste” is produced over a 12 month period on our site/premises, Bowmite
Electrical & Mechanical Limited will register that location with the Environment Agency, annually after the first
notification.

All waste will be suitably packed to ensure the safety of others during storage and carriage, and have a unique
consignment code consisting of letter, numbers or symbol. This packaging must also prevent spillage, leakage,
waste blowing or falling or the pilfering of contents by third parties.

COMMUNICATION

Bowmite Electrical & Mechanical Limited sees communications between all staff as an essential part of effective
Health and Safety management and will endeavour to communicate to employees their commitment to Safety
and to ensure that employees are familiar with the contents of the Company’s Health and Safety Policy.
Communication with employees will be in the form of meetings with representatives, in memo’s, via toolbox talks,
by example and by way of the Policy Statement. All communications will be undertaken in accordance with The
Health and Safety (Consultation with Employees) Regulations 1996

Staff are encouraged to nominate a representative to attend meetings to ensure that there is input on behalf of
the general employees with regards to Health and Safety matters.

Bowmite Electrical & Mechanical Limited embraces with enthusiasm all methods in which employees can
participate in the discussion, planning and implementation of Health and Safety. The Directors in particular
wishes to ensure that employee’s Health and Safety views are adequately shared and considered with an aim of
continuously improving the general Health and Safety culture in all areas of the companies operations.

Bowmite Electrical & Mechanical Limited aim to work with their Client's Health and Safety representatives and
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Environmental, Health and Safety standards and is communicated to all relevant employees in order to ensure
safe working practices and conditions.

Subcontractors when used are further required to ensure that all Health and Safety documentation requested by
Bowmite Electrical & Mechanical Limited is available for inspection and approval before commencement on site.
Documentation will be required before the commencement of the project to allow sufficient time for the
submission of the documentation, when requested, to the Client or their CDM Co-ordinator.

COMPLAINTS PROCEDURE

Work undertaken on construction sites is, by its very nature, an impact on the surrounding environment. Bowmite
Electrical & Mechanical Limited will work pro-actively with the Client, Principal Contractor and Local Authority to
ensure that generic site nuisances are restricted as far as is reasonably practicable. Consideration will be given to
all reasonable recommendations to obviate the impact on the surrounding environment. Should a third party offer
a complaint on site, this is to be recorded on the complaint procedure form and forwarded directly to the
Directors.

Should an employee consider that they have a valid complaint on any issue while at work they are to speak
directly to the Site Supervision. In circumstances where this action may not be appropriate or they consider that
the situation has not been rectified adequately they are to outline their complaint in a letter and forward it directly
to the Directors for their consideration whereby a meeting will be arranged to offer appropriate action and
controls.

COMPRESSORS / COMPRESSED AIR & PRESSURE SYSTEMS

The Company accepts in full the requirements of the Pressure Systems Safety Regulations 2000 and shall
ensure that all Systems, pipelines and pipework are designed and installed in accordance with these regulations.
Furthermore all systems, pipelines and pipework shall be assessed to determine any necessary controls to
ensure the safety of those persons who may be affected by a release of stored energy within any of the systems.

Those systems that require inspection and examination shall be subjected to such inspections / examination by a
competent person who shall ensure that all such systems are regularly examined in accordance with a written
scheme of examination prepared by a competent person.

Results of such examinations shall be prepared within a report and submitted to the Managing Director of the
Company for distribution amongst maintenance staff and / or specialist maintenance contractors who shall ensure
that all repairs and modifications are undertaken as soon as is reasonably practicable. In situations whereby the
compressors / pressure system is hired in a copy of the written scheme of examination will be requested from the
hire company. The records of any such examinations and reports shall be retained by the Company.

Compressors must be operated in the manner outlined in instructions supplied with the / on the machine and
machines must not be operated unless you are familiar with the system and the instructions are clear and
understood. All hoses must be adequately and securely fastened by fittings specifically designed for the job with
“whip check” fittings present. Hoses and fittings showing signs of wear, corrosion or damage must be returned to
the hire company as unacceptable.

Compressed Air
Fatal injuries may be caused by accidental or deliberate injection of compressed air either through the skin or into
body orifices therefore ensures that;

The clothes you are wearing or PPE prevent the penetration of compressed air into the body;
Extra care is required in situations whereby accidental injections of compressed air may be a risk e.g. in awkward
or confined situations; and horseplay is never undertaken and strictly forbidden.

Should it even be suspected that a penetration has occurred from compressed air, inform your supervisor and
seek medical attention.
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CONFINED SPACES.

Confined spaces are any work area defined in The Confined Space Regulations 1997 i.e. any place, including
any chamber, tank vat, silo, pit, trench, pipe, sewer, flue or well or other similar space in which, by virtue of its
enclosed nature, there arises a reasonable foreseeable specified risk. Should entrance to a confined space be
required training of relevant employees will be undertaken in accordance with the above Regulations to ensure
their safety and competence.

A detailed method statement together with a permit will be required for all entries into confined spaces to ensure
as a minimum that there is a rescue hoist line, harness together with escape procedure. The confined space must
be tested for oxygen and flammability and if either the flammable or oxygen test equipment enters an alarm
condition the chamber must not be entered. If necessary, forced ventilation should be used to clear the chamber.

Only when consistently satisfactory readings have been obtained, may the chamber be entered. Continuous
monitoring of the confined space must take place throughout the work period. The second person must remain
outside this chamber and be ready to operate the rescue winch should the need arise.

CONSULTATION WITH EMPLOYEES

The Company will ensure that there is regular consultation with all employees to achieve and maintain an
effective Health and Safety culture within the Company’s operations. The Company will consult with the
employees or their representatives, before the introduction of new procedures or technology that may affect the
employees and their working practices. Consultation will also occur after the introduction of new statutory
information, new or modified work equipment or systems of work and when new substances are to be used. The
consultations will be undertaken on a formal and informal basis e.g. during meetings or toolbox talks, according to
the matters being relayed. Where necessary the Company will keep records of the consultations.

Bowmite Electrical & Mechanical Limited will undertake to hold meetings with various contractors before the
commencement on site plan and undertake to ensure that all eventualities with regards to Health and Safety are
recognised and controlled with an emphasis being place on the smooth co-ordination of activities.

CONTRACTORS

All contractors will be asked to satisfactorily complete a copy of Bowmite Electrical & Mechanical Limited pre-
qualification safety questionnaire and be placed on the approved contractor list before tendering for any work.

A pre-commencement meeting may be required to discuss any unusual Health and Safety implications relating to
a particular project.

All contractors will be asked submit a copy of their Health and Safety Policy, current certificate of Employers
Liability Insurance and Method Statements/Risk Assessments in advance for verification before commencing to
work for Bowmite Electrical & Mechanical Limited.

In addition all contractors will receive a copy of Bowmite Electrical & Mechanical Limited Health and Safety Policy
Statement upon request and a list of Safety Rules and Requirements. The following paragraph may be inserted
into contracts to Contractors.

“Please note this copy of our Company Policy Statement for Health, Safety and Welfare and a list of
Safety Rules and Requirements for contractors on this Company’s sites and Clients Premises. Your
acceptance of the requirements of this Policy will be deemed to include acceptance of the requirements
of our Company Policy. Please contact Bowmite Electrical & Mechanical Limited for any information on
any matter in connection with Health, Safety or Welfare.”

CONTROL OF HAZARDOUS SUBSTANCES

Due to the type of operations undertaken by Bowmite Electrical & Mechanical Limited, some hazardous
substances are used. However, we will endeavour through our purchasing policy to purchase only those
substances that are not hazardous to health. Bowmite Electrical & Mechanical Limited recognises its duties in
accordance with the Control of Substances Hazardous to Health (Amendment) Regulations 2004 and will
endeavour to purchase substance that are not hazardous to health if they compare favourably in all
characteristics i.e. cost, effectiveness and quality.
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Should hazardous materials not have a suitable replacement the use of such materials will be assessed by the
Supervisors in accordance with the Regulations and controls implemented to reduce the risk of injury to the
lowest level reasonably practicable. Use of substances prior to the production of an assessment is prohibited by
all staff. The use of those substances subject to the COSHH (Amendment) Regulations 2004, will be restricted
and strictly controlled as outlined above together with adequate information, instruction, training and supervision
afforded those using the materials.

Bowmite Electrical & Mechanical Limited will ensure that any employee who is or is liable to be exposed to a
substance that may result in adverse ill effects is offered suitable medical surveillance by a doctor to ensure that
all controls are adequate and PPE is being used correctly.

CO-OPERATION and CARE:

If we are to build and maintain a Clean, Healthy and Safe working environment it is essential that there is co-
operation between all employees and contractors. Employees and contractors are expected to co-operate and
accept their duties contained in this policy. Employees have a duty to take all reasonable steps to preserve and
protect the Environment and the Health and Safety of themselves and all other people affected by the Company’s
undertakings.

CORPORATE MANSLAUGHTER AND CORPORATE HOMICIDE ACT 2007

An offence will be committed where failings by an organisations’ senior management are a substantial element in
any gross breach of the duty of care owed to the organisations’ employees or members of the public, which
results in death. The maximum penalty is an unlimited fine and the court can additionally make a publicity order
requiring the organisation to publish details of its conviction and fine.

In considering the liability of an organisation under the Act, a jury must consider any breaches of health and
safety legislation and may have regard to any health and safety guidance. In addition to other health and safety
guidance, this guidance could be a relevant consideration for a jury depending on the circumstances of the
particular case.

The new law:

e There are no new obligations under this Act; however, the Act does provide a new offence under
existing common, civil and criminal law. Companies and organisations who comply with existing health
and safety legislation are not likely to be in breach of the new provisions particularly if they can show
due diligence to continual improvement in their companies health and safety culture.

o Makes it easier to prosecute companies and other large organisations when gross failures in the
management of health and safety lead to death.

e Removes a key obstacle to successful prosecutions because, until now, a company could only be
convicted of manslaughter if a “directing mind” (such as a director) at the top of the company was also
personally liable.

e Means that both small and large companies can be held liable for manslaughter where gross failures in
the management of health and safety cause death, not just health and safety violations.

e Does not apply to individual directors, senior managers or other individuals: it is concerned with the
corporate liability of the organisation itself (but where there is sufficient evidence, individuals can already
be prosecuted for gross negligence manslaughter and for health and safety offences and the Act does
not change this position).

DATA PROTECTION AND RECORD KEEPING:
Collection of data: I